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1. O0mme mo0KeHNs

1.1.  Tlomoxxenue o paboTe ¢ NepcoOHAIBHBIMU JaHHBIMH paboTHuKOB MBJIOY
«derckuii cag Ne 21 r.BwiGopra» pa3paboTaHO B COOTBETCTBHH C TpPYHOBBIM KOJEKCOM
Poccuiickoit ®enepaunn, PenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O 3ammure
IIEPCOHAIBHBIX JaHHBIX», PenepanbHbIM 3akoHOM OT 30.12.2020 Ne 519-d3 um HOpMaTUBHO-
IIPaBOBBIMU aKTAMHU, JIEHCTBYIOIUMHU Ha TeppuTopuu Pocculickont @enepanuu.

1.2.Hacrosimee onoxeHue onpenessieT mopsiok padoTel (cOopa, 00padOTKH, HCIIOIB30-
BaHUS, PACIPOCTPAHCHHS, XpaHEHHWs W T. J.) C IEPCOHAIBHBIMU JAHHBIMH PAOOTHUKOB W
rapaHTUd KOH(HUICHIMAIHLHOCTH CBEJCHUH O pabOTHHKE, MPEJOCTaBICHHBIX pPaOOTHUKOM
paboToaTelto.

1.3.Hacrosimee mosioKeHrne BCTYAaeT B CHIIYy C MOMEHTA YTBEP)KICHHS PYKOBOIUTEIEM
JOVY u neicTByeT 10 NpUHATUS HOBOTO.

2. Iosryuenune u 06padoTKa MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

2.1.TTepcoHanpHble TaHHBIE pAaOOTHHKA PabOTOIATENh OTydaeT HEMOCPEICTBEHHO OT
paboTHuka. Pabotonarens BrpaBe NoiaydyaTh NepCOHANIbHBIE TaHHbIE paOOTHUKA OT TPEThUX JIULL
TOJMBKO TIPU HAJWYUHM TMHCHBMEHHOTO COIJIacHs pPaOOTHHKA WJIM B HHBIX CiIydasx, MPsSMO
MIPEyCMOTPEHHBIX B 3aKOHOIATENILCTBE.

2.2.PaboToaTesib He BIpaBe TPeOOBATh OT PAOOTHUKA MPEICTaBICHHUS WH(GOPMAIUU O
MOJIMTHYECKUX U PETUTHO3HBIX YOSKICHUSIX U O €r0 YaCTHOU KU3HH.

2.3.PaboTHUK TIpelCcTaBIsAeT pabOTOJATENI0 JOCTOBEPHBIE CBEJeHUS O  cebde.
PaGorogarens mpoBepseT JOCTOBEPHOCTh CBEACHUN, CBepss JlaHHBIE, IpEACTaBICHHbIE
paboOTHUKOM, € UMEIOLTUMHUCS Y paOOTHHKA TOKYMEHTaMHU.

24.1lpyu W3MEHEHWU TIEPCOHAIBHBIX JAHHBIX pPA0OTHUK IMHCHMEHHO YBEJIOMIISICT
paboToiaTelns 0 TAKUX U3MEHEHHUSAX B pa3yMHBIN CPOK, HE MpeBblatomuil 14 nuei.

2.5.1To mepe HeoOxomaumocTu paboTomaTe s UCTpeOyeT y pabOTHHUKA TOTIOJHUTEILHBIE
cBeneHus. PaboTHUK mpencTaBisieT TpeOyeMmble CBEACHHS W B Cllydae HEOOXOIUMOCTH
MpeIbABISET TOKYMEHTHI, TOATBEPKAAIONINE JOCTOBEPHOCTh 3TUX CBEJICHUI.

2.6.Uto06p1 0OpabaThiBaTh MEPCOHAIBHBIC JaHHbIE pPa0OTHUKOB, pabOTOIATEh
MOJIyJaeTcsl OT KaKJ10ro paboTHUKA corjiache Ha 00paboTKy ero MmepcoHANbHBIX JaHHBIX. Takoe
corjacue paboTojaTeNlb IOJIy4yaeT, €CIM 3aKOH He IMpenocTaBiigeT paboTojarenio Ipasa
o0OpabaThIBaTh epCOHAIbHBIC JAHHbBIE 0€3 COTJIacHs COTPYAHUKOB.

2.7.Cornacue Ha 00pabOTKY NEPCOHAIBHBIX IAHHBIX MOXKET ObITh OTO3BAHO PAOOTHUKOM.
B ciydae ot3piBa pabOTHHKOM corjiacus Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX padoToAaTeshb
BIIpaBe MPOJIOJKUTH 00pabOTKy MEepCOHANBHBIX TaHHBIX 0€3 coryacus pabOTHUKA MPU HATUYUU
OCHOBaHMH, yKa3aHHBIX ¢ TyHKTaX 2-11 4vactu 1 crateu 6, yactu 2 cratbu 10 u yactu 2 cTaThu
11 dpenepanpHOTO 3aK0HA OT 27 Htonsa 2006 r. Ne 152-D3.

3. XpaHeHHe MEePCOHAIbHBIX TAHHBIX PA0OTHUKOB

3.1.JIuuHble nena v JTUYHBIC KAPTOUKH XPAHITCSA B OyMaKHOM BHJIE B TIAIKaX, MPOIIUTHIC
Y MPOHYMEPOBaHHbBIC 10 CTpaHUIaM. JINUHBIC JieNia U JIMYHbIC KaPTOYKH HAXOJATCS B KaOWHETe
JICTIOTIPOU3BOJAMUTENS. B CIEHUAIBLHO OTBEICHHOM InKady, oOecrevnBaromeM 3aiuTy OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

3.2.IlepcoHanbHblie JaHHBIE pAOOTHUKOB MOTYT TaKXKe XPAaHUTHCS B DJIEKTPOHHOM BHUJE B
JOKANbHONW KOMIBIOTEPHOH ceTu. JlocTym K SJIEKTpPOHHBIM 0a3aM JaHHBIX, COJIEpXKaIluM
NepcoHaIbHbIE JaHHbIe pAOOTHUKOB, 00ECIeUnBAETCs IBYXCTYIIEHUATOW CUCTEMOH Mmaponeil: Ha
yYpOBHE JIOKAJIbHOW KOMITBIOTEPHOU CeTHU U Ha ypoBHE 0a3 maHHbIX. [laponu ycTaHaBIMBarOTCS
3aMECTUTENeM PYKOBOJIUTENS OpraHu3alud W COOOMIAIOTCS HWHAWBHUIYaTbHO pPaOOTHUKAM,
HMMEIOIIUM JIOCTYM K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB.

3.3.13meHenune mapojeil 3aMecTHTeNeM PYKOBOIMTENS OPraHu3allid MPOUCXOIUT HE
peke OJHOTO pa3a B JIBa MecsIa.

3.4B uensx TMOBBIIMIEHUS 0€30MacCHOCTH TO 00paboTke, mepefadye U XpaHEHUIO

NEPCOHAJIBHBIX  TaHHBIX pa60THI/IKOB B I/IH(l)OpMaLII/IOHHLIX CUCTCMAaxX TMPOBOAUTCA HUX
00e3IMUNBaHUE. I[JBI 00e3TMUNBaHUS NEPCOHAIBHBIX JAHHBIX MPUMCHACTCA MCTOJ BBCIACHUSA



UICHTU(QHUKATOPOB, TO €CTh 3aMeHa YacTH  CBEACHUUW  MEPCOHANBHBIX  JaHHBIX
UICHTH(PHUKATOPAMU C CO3JITaHUEM TaOJIUIl COOTBETCTBUS MICHTU(UKATOPOB UCXOHBIM JTaHHBIM.

3.5. Jloctynm K mepCOHANBHBIM JIaHHBIM pa0OTHUKA UMEIOT PYKOBOIMTENIHh OPraHU3aINH,
€ro 3aMecTHUTEe]h MO 0e30MAaCHOCTH, TJIABHBIN OyXxranrep, OyXrairep, CTaplIuii BOCIHTATEIb.
CrienuanucThl oTaeNna OyXranTepud - K TeM JaHHBIM, KOTOPbIE HEOOXOAMMBI ISl BBITTOJHEHUS
KOHKpETHBIX (yHKIuH. JlocTynm CHenuamucTOB APYTrUX OTHAEIOB K TEPCOHAIBHBIM JTaHHBIM
OCYIIIECTBIISICTCS HA OCHOBAHHH ITMCHbMEHHOTO Pa3pelIeHUs] PYKOBOJIUTEIS HITH €T0 3aMECTHTEIIS.

3.6.KonupoBathb U nienaTh BBIMHCKH W3 MEPCOHANBHBIX JTAHHBIX pa0OTHHKA pa3perraeTcs
UCKJIIOYUTENBHO B CIIY)KEOHBIX LENSIX C TUCbMEHHOTO Pa3pelIeHUs] pyKOBOIUTEINS OpraHu3alluy,
€ro 3aMeCTHUTEIIS U TJ1aBHOTO OyXraiTepa.

4. UcnoJib30BaHMe MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

4.1.1lepcoHanbHble JaHHBIE PAaOOTHHKA WCIOJB3YIOTCA Ui I1eJeH, CBSI3aHHBIX C
BBINIOJIHEHUEM paOOTHUKOM TPYJIOBBIX (PYHKLIHH.

4.2 PaboToiaTens HMCHONB3YeT TEPCOHANBHBIC TaHHBIE, B YAaCTHOCTH, /IS PEHICHUS
BOIIPOCOB TPOJIBIKEHUS paOOTHUKA MO CIIy)KOe, 04epeqHOCTH MNPEOCTaBICHUS €XKEroJHOTO
OTITyCKa, YCTAHOBJICHHUS pa3Mepa 3apIuiaTel. Ha OCHOBaHMM NEPCOHANBHBIX JaHHBIX pabOTHHKA
peliaercss BOIpoc O AOMYCKe ero K MHPpOpMaIliy, COCTABISIONIEH clIyKeOHYIO TaliHy.

4.3.1lpn npUHATHH PEIICHUH, 3aTparuBaloNIMX WHTEpECH pabOTHHKA, paboTomaTeNh HE
UMeeT TMpaBa OCHOBBIBAThCS HA TEPCOHANBHBIX JaHHBIX pPa0OTHHWKA, TOJYYCHHBIX
UCKITIOUUTENIFHO B pe3ylbTaTeé WX AaBTOMATH3MPOBAHHOW OOpPaOOTKH WM AJIEKTPOHHOTO
noctyrieHus. PaboTomarens Takke He BIIpaBe MPUHUMATh PEIICHUS, 3aTParuBaroifne HHTEPECH
paboTHUKA, OCHOBBIBAsICh Ha JAHHBIX, JOIYCKAIOIIUX JIBOSKOE TOJKOBaHUE. B ciydae ecnu Ha
OCHOBAHHHW TEPCOHAIBHBIX JAHHBIX PaOOTHUKA HEBO3MOXKHO JOCTOBEPHO YCTaHOBUTH KaKOW-
6o daxkt, paboToaaTens mpeaaracT pabOTHUKY MPECTABUTh MUChbMEHHBIE Pa3bsICHEHUS.

5. [lepenaua u pacnpocTpaHeHne NEPCOHATbHBIX JAHHBIX PA0OTHHKOB

5.1.1pu mepemadye paboTomaTesieM TMEPCOHAIBHBIX TaHHBIX pPabOTHHUKA COTPYIHUK
JOJDKEH JaTh Ha 3TO COIVIACHME B MHUCHMEHHOW WIHM 3JIeKTpoHHOU ¢opme. Ecmm corpymHuk
oopMHI coriiacMe Ha Tmepefady MepCOHATBHBIX JaHHBIX B DJJCKTPOHHOH ¢opme, TO OH
MOJIMTUCHIBACT COTJIACUE YCUIICHHOM JIEKTPOHHOM TU(PPOBOU TOIMHCHIO.

5.2.PaboTomarens BmpaBe TmepenaTh  MHMOpPMAIMIO, KOTOpas  OTHOCHUTCS K.
MEPCOHAIILHBIM JIaHHBIM Pa0OTHUKA 0€3 €ro COrJiacHs, €CJIM TaKue CBEICHUS HY)KHO TNepeaaTh
IO 3aIMpOCy TOCYAAPCTBEHHBIX OPTaHOB, B TIOPSIJIKE, YCTAHOBJICHHOM ()e/IepaIbHBIM 3aKOHOM.

5.3.PaboTomaTens He BIpaBe MPEIOCTABISITh IEPCOHALHBIC TAHHbIC PAOOTHHUKA TPEThEH
CTOpoHE 0e3 THCHhMEHHOTO COIJIacHsl pa0OTHHKA 3a HCKIIOUEHHEM CiIydaeB, KOrja 3TO
HEOO0XOMMO, B IIEIISX MPEIYNPEKACHUS YIPO3bl )KU3HH U 3JI0POBbI0 PAa0OTHHKA, a TAKKE B
Clly4asiX, yCTAHOBJICHHBIX ()eIepaTbHBIM 3aKOHOM.

5.4.B cnyvae eciu Jnio, oOpaTUBIIEECs € 3alIPOCOM, HE YIIOJIHOMOYCHO (eepaibHbIM
3aKOHOM Ha MOJIydYeHHe WH(POPMAIMU, OTHOCSIICHCS K MEPCOHAJIBHBIM JIAHHBIM paOOTHUKA,
paboTomaresib 00si3aH OTKa3aTh JUIy B Bbigaue WHpopmanuu. Jluiy, oOpaTtuBmieMycsl ¢
3alpOCOM, BBIJAETCS yBEIOMIJICHHE 00 OTKa3e B Bbigaue WHGOpPMAIMH, KOMUS YBEIOMIICHHS
MOAIIMUBAETCS B JINYHOE AET0 pabOTHHUKA.

5.5.IlepconanbHpie MaHHBIE paOOTHHKA MOTYT OBITh TMEpelaHbl MPEACTABUTEISAM
pabOTHUKOB B TMOPSIIKE, YCTAHOBIEHHOM TpPYyIHOBBIM KOJEKCOM, B TOM 00bE€Me, B KaKOM 3TO
HE0OX0IMMO IS BBITIOJIHEHUS YKa3aHHBIMU MPEACTABUTEISIMU UX (PYHKIIUH.

5.6.PaGoTomaTens He BIIpaBe pacCHpOCTPAHATH MEPCOHANbHBIE JAaHHbIE PaOOTHUKOB
TPETHUM JUIaM 0e3 coriiacus pabOTHUKA Ha Tiepeayy TaKuX JIaHHBIX.

5.7.Cornacue Ha 00pabOTKY NMEPCOHAIBHBIX JaHHBIX, Pa3pEIIEHHBIX PAOOTHUKOM JUIs
pacmipocTpaHeHus, 0(popMIIIETCS OTACIBHO OT UHBIX COTJIACHI CYOBEKTa MEePCOHATBHBIX TAaHHBIX
Ha 00pabOTKY ero MepcoHaNbHBIX JaHHBIX.

5.8.PaboTonmatens 00s3aH 00ecneunTh pabOTHUKY BO3MOXKHOCTH OINPEACIHUTh MEepeueHb
MEePCOHATBHBIX JAHHBIX MO KaXJI0W KaTErOpHU MEpCOHANBHBIX JaHHBIX, YKa3aHHOW B COTJIACHUU
Ha paclpocTpaHeHHUEe MEePCOHANBHBIX JAHHBIX.



5.9.B ciyuae ecnu U3 MPEIOCTaBICHHOTO Pa0OTHUKOM COTJIACHs HAa PacHpoCTpPaHEHUE
NEPCOHANBHBIX JIAHHBIX HE CIEeAyeT, YTO pabOTHHMK COTJIACHICS C paclpoCTpaHECHHEM
NEPCOHANBHBIX JAHHBIX, TAKHE IEepPCOHANbHbIE JaHHBIE 0oOpadaThIBalOTCs paboTonareneMm Oe3
MpaBa pacrpoCTpaHECHUSI.

5.10.B cnmygae ecnu W3 TPEIOCTAaBIECHHOTO pPAOOTHUKOM COTJIACHSl HA TMepenady
MEPCOHAIBHBIX JIaHHBIX HE CJEeNyeT, 4TO PAaOOTHHK HE YCTAaHOBWJ 3ampeThl U YCIOBUS Ha
00paboOTKy TEPCOHATBHBIX TAaHHBIX WIM HE YKazall KaTerOpPHH W IEePEYCHb IEePCOHAIBHBIX
JTAHHBIX, JUISI 00pabOTKHA KOTOPHIX CYOBEKT NMEPCOHAIBHBIX JAaHHBIX YCTAHABIMBACT YCIOBUS U
3ampeTsl, paboTomarenib 00pabaThIBaCT TaKWe IICPCOHAIBHBIC JaHHBIE 03 BO3MOXHOCTHU
nepenavn (pacripoCcTpaHeHus, MPEIOCTABICHHUS, JOCTYIa) HEOTPAHUIESHHOMY KPYT'Y JIHII.

5.11.Cornacue pabOTHHUKA HA PACIPOCTPAHCHHE TEPCOHAIBHBIX JAHHBIX MOXKET OBITh
MPEOCTaBICHO paboTOAATEINIO:

- HETIOCPEJICTBEHHO;
- C UCTOJB30BaHUEM HH(DOPMAIMOHHOW CHCTEMBI YIIOJHOMOYEHHOTO OpraHa 1o 3alluTe IpaB
CyOBEKTOB TIEPCOHAIBHBIX JIAHHBIX.

5.12.B cormacum Ha pacHpOCTPaHCHHE TICPCOHATBHBIX ITaHHBIX PAOOTHHK BIIPaBe
YCTAaHOBHUTH 3alpeThl Ha Iepenady (KpoMme MPeIOCTaBICHHS JOCTYIA) ITHX IMEPCOHATBHBIX
JAHHBIX Pa0OTOJATENI0 HEOTPAHWICHHOMY KpPYTY JIMI[, a Tak)Ke 3ampeThl Ha 00pabOTKy WU
ycioBusi  00pa®OTKM  (KpOMe  TIOJIyUeHHsS  JIOCTYyNa) OSTUX  IEPCOHAJIBHBIX  JIAHHBIX
HEOTpaHWYCHHBIM KpyroMm i, OTka3 paboTojaresis B YCTAHOBJICHWUH PAOOTHUKOM JIaHHBIX
3aIlpeTOB ¥ YCIOBUHN HE JIOMYCKAETCH.

5.13.PaboTonarens 00s3aH B CpPOK HE TO3[qHEE Tpex pabounmx IHEH ¢ MOMEHTa
MOJTyUEHUST coTylacus paOOTHUKA Ha pacrpoCTpaHEHUE TEPCOHAIBHBIX JIAHHBIX OIyOJUKOBATH
nHpopManuo 00 ycrmoBUSX OOpabOTKM M O HAJIMYUM 3alpeTOB M YCIOBUM Ha 00pabOTKy
HEOTPaHUYCHHBIM KPYroOM JIMIT TICPCOHATBHBIX JAHHBIX PA0OTHHUKA JIJIST PACIIPOCTPAHCHUS.

5.14.Tlepenaya (pacmpocTpaHeHue, MPEIOCTaBICHUE, NOCTYI) NMEPCOHAIBHBIX IaHHBIX,
paspenieHHbIX PaOOTHUKOM JJII paclpoCTPaHEHHs, JOJKHA OBITh MpEeKpalieHa B 000 Bpems
o ero TpeboBanuio. J[aHHOE TpeOOBaHKE TOJDKHO BKIIOYATHh B CeOsl haMUIIUIO, UM, OTYECTBO
(mpu HaIMYWM), KOHTAKTHYIO WHMOpMaluio (Homep TenedoHa, aapec IEKTPOHHOM MOUYTHl WA
MOYTOBBIN aJipec) pabOTHUKA, a TaKKe MEPEUCHb MEPCOHATBHBIX JAaHHBIX, 00pab0TKa KOTOPBIX
MOJIJIC)KUT MPEKPAIICHUIO.

5.15.JleticTBre coriacusi pabOTHHKA HA PACIPOCTPAHEHHUE NEPCOHATBHBIX TaHHBIX,
MpeKpalaeTcss ¢ MOMEHTA MOCTYIUICHUST pad0ToIaTeNo TpeOOBaHMsI, YKa3aHHOTO B IyHKTE 5.14
HACTOSIIIETO TTOJI0KCHUSI.

5.16.PaboTHMK BmpaBe 0OpaTUTBbCS C  TpeOOBaHHEM  TPEKPATHTh  Iepenady
(pacmpocTpaHeHHe, TMPENOCTaBJICHUE, JOCTYN) CBOMX MEPCOHAIBHBIX [AHHBIX, paHee
pa3pelIeHHbIX U PacpOCTPaHEHU» K JF000MY JIHIly, 00padaThIBarOIIEMy €ro MepCOHAIbHBIC
JaHHbBIE, B CiIyyae HecoOmoneHus nojoxennii @enepansHoro 3akona ot 27.07.2006 Ne 152-03
WM oOpaTHTbCA ¢ TakuUM TpeOoBaHWEM B Cya. PaboTomarenb WM TpeThe JIMIIO O0sI3aHO
MPEKPaTHTh mnepenady (pacmpocTpaHeHue™ MpenoCTaBICHUE, JIOCTYI) IEPCOHATIBHBIX JaHHBIX B
TEYCHUE TpeX pabouymMx JHEH C MOMEHTa IOJIy4eHHS TpeOOBaHUS Pa0OTHHKA WM B CPOK,
yKa3aHHbBI BO BCTYNHBIIEM B 3aKOHHYIO CHJIY pEIICHUHU cyna. Ecim Takod CpoK B pelICHUU
Cyda HE YyKa3aH, TO paloTojaTellb WJIH TPEThe JHIIO O005M3aHO NPEKPATUTh Ieperavy
MEepPCOHANBHBIX JaHHBIX PaOOTHUKA B TEUYEHHE TpeX pabouyux AHEH ¢ MOMEHTa BCTYIUJICHHS
pElIeHUs Ccy/ia B 3aKOHHYIO CHUITY.

6. FapanTu KOH(PUIEHINATBLHOCTH EPCOHATBHBIX JAHHBIX PAGOTHMKOB
6.1. Mudopmarysi, OTHOCAIIAACSA K NEPCOHAIBHBIM JIaHHBIM DPAa0OTHHKA, SBIISETCS
CITy’Ke€OHO TalfHO! M OXpaHSAETCs 3aKOHOM.
6.2. PaGoTHuK BIpaBe TpeOOBaTh MOJHYID HMH(OPMAIMIO O CBOMX IEPCOHAIBHBIX
JAHHBIX, 00 X 00paboTKe, UCTIONBb30BAaHUM U XPAHECHUH.



